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00padOTKHN NEPCOHAIBbHBIX JAHHBIX
B MYHUIIMNIAJIbHOM aBTOHOMHOM [I0IIKOJIbHOM 00Pa30BaTe IbHOM
yYUpexKIeHUH MyHUIIMIIAJIbHOTO o0pa3oBanus ropoa Kpacuogap
«JleTckmii cag KOMOMHUPOBAHHOTO BUIA Ne 68»

1. O0mme noJj1oKkeHus

1.1. Hacrosimmags  nonuTuka  0OpaOOTKM  MEPCOHANBbHBIX  JaHHBIX
MYHUIMIIAIBHOTO aBTOHOMHOIO  JIOUIKOJBHOTO 0O0pa30BaTEbHOTO YUPEKICHUS
MyHUIMOadbHOro  oOpa3zoBanus  ropox  KpacHomap  «/lerckmit  can
xoMOuHHUpoBaHHOTO BHAa Ne 68 (nanee — [lonuTuka) onpezaenser ueau oopadboOTKu
TIEPCOHANIBHBIX JTAHHBIX, KATETOPUH U TepeUeHb 00padaThIBAEMbIX MEPCOHATBHBIX
JTAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHANIbHBIC JaHHBIE KOTOPHIX 00padaThIBatOTCA,
CIOCOOBI, CPOKHU X OOPAOOTKU M XpaHEHUS, TOPSIAOK YHUUTOKEHHUS MEPCOHATBHBIX
JAHHBIX TIPU JOCTIDKEHUU LieNied X oO0paOOTKM WM TPU HACTYIUICHUU HWHBIX
3aKOHHBIX ~OCHOBAHMM B MYHHUIIMNAJIHLHOM aBTOHOMHOM JIOTIIKOJIbHOM
00pa3oBaTeIbHOM yUPEXKICHUH MYHUIIMITAIILHOTO oOpa3zoBanus ropon Kpachomap
«Jlerckuii cag komOuHMpoBaHHOTO BUAA Ne 68» (manee — J100).

1.2. JlokasibHbIE HOPMATUBHBIC aKThI ¥ MHBIC JOKYMEHTHI, PETIIAMEHTHPYIOIIIE
00paboTKy MepCOHAJIbHBIX TAHHBIX B JOIIKOILHON 00pa3oBaTebHON OpraHu3allii,
pa3padaThIBalOTCs ¢ yueToM mnosioxkeHui [Tomutuku.

1.3. JeuictBue Ilomutuku pacrnpoCTpaHS€TCs HA NEPCOHAIBHBIE JaHHBIC,
kotopeie JIOO oOpabaThiBaeT C MCIOJIB30BAaHUEM U 0€3 HCIOJb30BaHUS CPEICTB
aBTOMAaTHU3allUH.

1.4. B [lonuTrke MCTIONB3YOTCS CHAEAYIOIINE TOHSATHS:

— TIEPCOHAJIbHBIE JJaHHBIC — J00as WHGOPMAIKs, OTHOCAIIASACA MPSIMO WA
KOCBEHHO K OIPEICIICHHOMY WJIH OTpeaensieMoMy hU3ndIecKoMy JIHITY (CyOBeKTy
MIEPCOHANILHBIX JTAHHBIX );

— TMepCOHAJIbHBIC JTaHHBIC, pa3pelIeHHbIe CYObEKTOM MEPCOHATBHBIX JaHHBIX
JUTSL paclipoOCTPaHEeHHUS;

— MIepCOHAJIbHBIE JaHHbIE, JOCTYI HEOTPAaHWUYEHHOTO Kpyra JIMI[ K KOTOPhIM

MPEeAO0CTaBIeH CyOBEKTOM MEPCOHATBHBIX JAHHBIX MYTEM JIayu COTIacusl Ha

00paboTKy MepCOHANTBHBIX JaHHBIX, Pa3pEIICHHBIX CYOhEKTOM MEPCOHATIBHBIX

JIAHHBIX I paCIPOCTPAHEHUs B TIOPSIAKE, MpeaycMoTpeHHOM DenepaabHbIM

3akoHOM OT 27.07.2006 Ne 152-®3 (nanee — 3akoH);



— OoIeparop MepcoHaIbHbIX AaHHBIX (onepaTtop) — OO — ropuanyeckoe JuIo,
CaMOCTOATENIbHO WJIM COBMECTHO C JPYTMMH JHUIIAMU OpTaHu3yromiee U (Uiu)
OCyHIECTBIsIIoIIee 00pabOTKY NEPCOHANBHBIX JIaHHBIX, OIpPEACIAIoNIee IIen
00pabOTKH NEPCOHATBHBIX TAHHBIX, COCTAB IEPCOHAIILHBIX IAHHBIX, MOJICKAITUX
o0paboTke, AecTBUS (Onepaluun), COBepIIaeMble ¢ IEPCOHAIBHBIMU JaHHBIMU;

— 00paboTKa TIEPCOHANBHBIX JaHHBIX — JelcTBHE (Omeparus) WIn
COBOKYIHOCTh JICMCTBUM (omepauuii) ¢ TEPCOHANIBHBIMU JAHHBIMH C
UCIIOJIb30BaHUEM U 0€3 MCIOIb30BAHMS CPECTB aBTOMATU3aIlMH, BKIIIoYas cOop,
3allUCh, CUCTEMATU3allMI0, HAKOIUIEHWE, XpaHEHHE, yTOYHEeHHE (OOHOBICHHE,
U3MEHEHHE), U3BJICUCHHE, UCIIOJIb30BaHUe, Iepenady (pacrnpocTpaHeHHeE,
IpelocTaBleHue, JOCTyM), oOe3nuunMBaHue, OJOKHUpOBaHUE,  yIaJCHHE,
YHUYTOXKEHUE;

— aBTOMAaTU3HMpOBaHHAas 0OpabOTKa MEpCOHANbHBIX JAaHHBIX — 00paboTKa
MIEPCOHANBHBIX JJAHHBIX C TOMOIMIBIO CPEACTB BHIYMCIUTEIHHON TEXHUKH;

— pacmpocTpaHEHHE MEePCOHATBHBIX JTaHHBIX — JCUCTBUSA, HApaBICHHBIC Ha
pPacKphITHE IEPCOHATTBHBIX TaHHBIX HEOMPENEICHHOMY KpPYTY JIHUIL;

— TPEAOCTaBIEHUE MEPCOHAIBHBIX JAHHBIX — JECWCTBUSA, HApaBiICHHbIE Ha
PacKpbITUE MEPCOHAIBHBIX JAHHBIX OINpPENEICHHOMY JIMIy WIH OIpPEIEICHHOMY
KpYTYy JIUIL;

— OJOKHpOBaHHE TMEPCOHATBHBIX JAHHBIX — BpPEMEHHOE TMpEeKpalleHne
00pabOTKH MEPCOHANBHBIX JTaHHBIX (3a UCKJIIOUYEHHEM CITy4daeB, eciii 00paboTKa
HEoOXOAMMa [Tl YTOUHEHHUS TEPCOHATBHBIX JTaHHBIX );

— YHUYTO)KEHUE NEPCOHAJIBHBIX JAHHBIX — JIEUCTBUS, B pe3yJbTare KOTOPBIX
CTaHOBUTCS HEBO3MOKHBIM BOCCTAaHOBUTH COZIEpKAHKE NMEPCOHAIBHBIX JIAHHBIX B
WH(OPMAIIMOHHON CHUCTEME TMEePCOHANBHBIX JaHHBIX M (WJIKM) B pe3yabTare
KOTOPBIX YHUUYTOXKAIOTCSA MaTepUATbHBIC HOCUTEIH MEPCOHATBHBIX JaHHBIX;

— 00e3MMYrMBaHNe IEPCOHATBHBIX TaHHBIX — ACHCTBHSI, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCIOIB30BAaHUS TOTIOJHUTENHHOW WHGOPMAIIH
OTIPENETUTh MPUHAIJICKHOCTh MEPCOHATBHBIX TAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JTaHHBIX;

— UH(pOpMAIMOHHAsl CHUCTEMa MEPCOHAIbHBIX JAHHBIX — COBOKYIHOCTh
cozepxaliuxcs B 0a3ax JaHHBIX MEPCOHAIbHBIX JAaHHBIX U 00ECIICUMBAIOIINX UX
00paboTKy MH(GOPMAIIMOHHBIX TEXHOJOTUN U TEXHUYECKUX CPE/ICTB;

1.5. IOO kak oneparop mepCOHANBHBIX TAHHBIX 00SI3aHO:

1.5.1. Cobnronats KOHGUAEHIIMATFHOCTh TEPCOHANIBHBIX TAHHBIX, a UMEHHO HE
pacnpoCTpaHATh NEPCOHANbHBIE JaHHbIE U HE NepefaBaTh UX TPEThUM JUIaM 0e3
coracusi CyObeKTa MEpPCOHAIbHBIX JaHHBIX WM €ro 3aKOHHOTO IMPEeICTaBUTEIS,
€CJIM MHOE HE MPEyCMOTPEHO 3aKOHO/IaTEIbCTBOM.

1.5.2. OOecneunTh CyObEKTaM TMEpPCOHAIBHBIX JAaHHBIX, HX 3aKOHHBIM
MPEICTAaBUTENSIM BO3MOXHOCTh O3HAKOMJICHHSI C JOKYMEHTaMH W MaTephaaMH,
COIepXalllUMUA WX TepPCOHAJIbHBbIC MaHHBIE, €CIIM HWHOE HE MPEeIyCMOTPEHO
3aKOHOAATETHCTBOM.



1.5.3. Pa3bscHATH CyOBEKTaM MEPCOHANbHBIX JAHHBIX, HX 3aKOHHBIM
MPEICTaBUTEIISIM FOPUIMYECKHE MOCIEACTBUS 0TKa3a MPEIOCTABUTDH [TEPCOHAIIbHbBIE
JTAaHHBIE.

1.5.4. bnokupoBarh WK yIaiasaTh HEIPaAaBOMEPHO 00pabaTbiBaeMble, HETOUHbBIE
MEPCOHAJIbHBIE TaHHbIE MO0 00eCIeYnTh UX OJIOKUPOBAHUE WU yIaJICHHE.

1.5.5. IIpexkpatuth 00pabOTKY M YHUUTOXKUTH WU 00E3IUYUThH IEPCOHATILHBIE
naHHble JMOO oOecrneyuTh MpekpanieHue oOpadOTKM W YHUUYTOXKEHUE WIIU
00€e3TMYMBaHNE IEPCOHATBHBIX JAHHBIX MPHU JOCTUKEHUHU LS UX 00paObOTKH.

1.5.6. Ilpekpatuth 00pabOTKYy NEPCOHATBHBIX JAaHHBIX WM OOCCIICYHTH
npekpaiieHue 00paboTKM MEePCOHANBHBIX JTaHHBIX B CIy4yae OT3bIBa CyOBEKTOM
NIEPCOHANBHBIX TaHHBIX COINAcHs Ha 00pabOTKy €ro MepcoHaIbHBIX JaHHBIX, €CIU
MHOE HE MPEAYCMOTPEHO JJOTOBOPOM, CTOPOHON KOTOPOTO, BBITOAONPUOOpETaTeNieM
WM TIOPYYHUTEIIEM, TTI0 KOTOPOMY SIBIIIETCS CyOBEKT MEPCOHANBHBIX JAaHHBIX, WU
uHbIM cornameHuemM mexay OO u cyObeKToM epCOHANbHBIX JaHHBIX.

1.5.7. llpuaumarb Mepbl, HEOOXOIUMBIE U JOCTaTOYHbIC JJiA oOecreyeHus
BBITIOJIHEHUS O0O0A3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U TMPHUHATHIMH B
COOTBETCTBHH C HUM HOPMATUBHBIMU MTPABOBBIMHU aKTaAMHU.

1.6. 1OO Bnpage:

1.6.1. CaMOCTOATENHHO ONPEACIIATh COCTaB U MEPEUCHb MEpP, HEOOXOIUMBIX U
JIOCTATOYHBIX I OOECIEYeHUS! BBIMOJHEHHS 00sS3aHHOCTEH, MpPEeayCMOTPEHHBIX
3aKOHOM Y MPUHSATHIMU B COOTBETCTBUH C HUM HOPMAaTHBHBIMU IMPABOBBIMHU aKTaMH,
€CJIM UHOE HE MPEyCMOTPEHO 3aKOHOIaTeIbCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Hcnonb3oBaTh MEpPCOHANbHbIE JAHHBIE CYOBEKTOB MEPCOHAIBHBIX
TaHHBIX 0€3 WX COTacus B CIydasX, IPeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBnsiTh NEpCOHAJIbHBIE JaHHbIE CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX TPETHUM JIMIAM B CIIy4asiX, MPETYCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.4. TlopyuuTth 00pabOTKy IEPCOHAIBHBIX JAHHBIX IPYTOMY JIUITY C COTJIacus
CyObeKTa MEepPCOHATBHBIX JAHHBIX, €CJIM UHOE HE MPEIyCMOTPEHO (enepaabHbIM
3aKOHOM, Ha OCHOBAaHUHM 3aKJIIOYaeMOr0 C JTHUM JIMIIOM JoroBopa. Jluio,
OCYIIECTBIsIIoNIee 00pabOTKy MEpPCOHANBHBIX JaHHbIX Mo mopydenuro J1OO,
00s13aHO COOMIONATh MPUHIUIIBI U MpaBuiia 00pabOTKU TEPCOHATBHBIX JaHHBIX,
MPEIyCMOTPEHHbIE 3aKOHOM, COONIONATh KOH(PHUACHIIMAIBHOCTD IMEePCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOJMMbIE MEphI, HampaBlIeHHbIE Ha obOecreueHue
BBINIOJIHEHUS 00S13aHHOCTEHN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, POTUTEIH BOCIIUTAHHUKOB, WHBIC CYOBEKTHI MEPCOHATBHBIX
JIAHHBIX (J1aJiee — CyOBEKThI MEPCOHAIIBHBIX JaHHBIX) 00sI3aHBbI:

1.7.1. B caydasx, mpenyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPEIOCTABIAThH
OO nocroBepHbIE NEPCOHAIIBHBIEC TaHHBIE.

1.7.2. Tlpu m3MeHEeHUH TIEPCOHATBHBIX JaHHBIX, OOHAPYKECHUU ONIMOOK WM
HETOYHOCTEH B HMX HE3aMeIUTeIbHO coobmars 00 stoM JJOO.

1.8. CyObeKThI MepCOHANBHBIX TAHHBIX BIIPABE:

1.8.1. Tlomyuars wuwH(bOpMamHIoO, Kacaromylocs 00pabOTKH  CBOMX
MEPCOHANILHBIX JAaHHBIX, KPOME CIydaeB, KOIJla TaKOW JOCTyl OTpaHU4YEH
dbenepaabHBIMA 3aKOHAMM.



1.8.2. TpeboBarb ot JOO yTOUYHUTH NEPCOHANIbHBIE TaHHbIE, OJIOKUPOBAThH UX
I YHUYTOXKHUTh, €CIM TIEPCOHANBHBIE JAHHBIE SBISIOTCA HEMNOJIHBIMU,
YCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO TOJYYEHHBIMU WJIM HE SBISIOTCSA
HEOOXOJUMBIMH JIJIs1 3asIBJICHHOM 11e7T1 00paOOTKH.

1.8.3. JIOOAHUTH NEpCOHANIBHBIE TAHHBIE OLICHOYHOT'O XapaKTepa 3asBICHUEM,
BBIPAKAIOIIMM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. ObxanoBate aerictBust uwiam oOe3neiictue JIOO B yIOTHOMOYEHHOM
OpraHe MO 3alllUTe MpaB CyObEKTOB NEPCOHAIBHBIX JAHHBIX WU B CyIeOHOM
MOPSI/IKE.

2. IIpaBoBbIe OCHOBaHNSI 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

2.1. TlpaBoBBIMH OCHOBaHMSIMH OOpaOOTKU TMEepcOHANbHBIX MaHHBIX B J1OO
ABJISIIOTCSL YCTaB U HOPMATHUBHBIE MTPABOBBIC AKTHI, /JII UCIIOJHEHUSI KOTOPHIX U B
cootBeTcTBUM ¢ KoTOopbiMH JIOO ocymiecTBiser o0pabOTKy MEPCOHAIBHBIX
JIAHHBIX, B TOM YHCJIE:

— TpynaoBoil KOJIEKC, MHBIE HOPMAaTHBHBIE IPABOBBIE AaKThHI, COJEpIKAIINE
HOPMBI TPYAOBOTO IIPaBa;

— DBromKeTHBIN KOJIEKC;

— HamoroBslii KoJIeKC;

— I'paxxnaHCcKuil KOJIEKC;

— CeMelHBINA KOJEKC;

— @enpepanbHblii 3ak0H 0T 29.12.2012 Ne 273-®3 «OO6 o6pazoBaHUU B
Poccuniickoiit ®enepannn» W OPUHATBIE B COOTBETCTBHM C HHM
HOPMAaTHBHBIE TPABOBBIE AKTHI;

— COLHAJIBHOE, MEHCMOHHOE M CTPAaxOBOE 3aKOHOAATENbCTBO Poccuilckon
denepanuu;

— 3aKoHOAATeNbCTBO B cdepe  Oe3omacHOCTH, B  TOM  4YHUCIE
AHTUTEPPOPUCTUUECKON 3aLTUIIIEHHOCTH.

2.2. IIpaBOBBIMM OCHOBaHMSIMU OOpaOOTKHU MEpPCOHANbHBIX AaHHBIX B JJOO
TaKXKe SBISIOTCS JOTOBOPHl € (PU3MUECKUMM JIUIIAMH, 3asBICHUS (coryiacus,
JIOBEPEHHOCTH ) pOAMTENIEN (3aKOHHBIX MPEACTABUTENEH ) BOCIIUTAHHUKOB, COTIIACHS
Ha 00pabOTKy NEPCOHATLHBIX IAHHBIX.

3. lleqiu 00padOTKM NMEPCOHANBHBIX JAHHBIX, HX KATETOPUHU U NepeYeHb,
KATeropuu Cy0beKTOB, MEPCOHAJIbHbIC IaHHbIE KOTOPbIX 00padaTbIBalOTCS,
Croco0bl, CPOKM HMX O00padOTKH M XpaHEHHMs, NOPSAAOK YHHYTOKEHUSA
MEePCOHATBbHBIX JAHHBIX

1. Hesab 00padoTKKU: OpraHu3amus 00pa3oBaTejbHON AeITeJIbHOCTH 0
o0pa3oBaTeJIbHBIM IPOrpaMMaM J0LIKOJIbHOI0 00pa30BaHMs, JONOJHUTEIbHBIM
0o011eo0pa3oBare/ibHBIM IIPOrpaMMaM

KaTePopI/II/I HepCOHaJ'ILHLIC JaHHBIC CHCL[I/IaJ'ILHLIC JaHHBIC
JaHHBIX




ITepeuenpb
JAaHHBIX

— (amumusi, M1, OTYECTBO; CBenenus 0 COCTOSSHUM

— TIOJ; 37I0POBbSA

— TPaXXTaHCTBO;

— J1aTa U MECTO POXKJICHUS;

— wu3o00paxenue (pororpadus, BUICO);

— MacHopTHHIC JaHHBIE;

— aJpec PerucTparuu 1mno MecTy
KUTEILCTBA,;

— ajpec (paKTHUECKOro MPOKUBAHMS;

— KOHTaKTHBIC JTAHHEIE;

— HHJIUBUAYaJIbHBIA HOMED
HAJIOTOIUIATENBIINKA;

— CTpaxoBOW HOMEpP WHIUBUIYATBHOTO
munesoro cuera (CHUJIC);

— cBefieHHsI, 00pa3yroluecs B mpoiecce
peanuzanuu o0pa3zoBaTeIbHON
MIPOTPaMMBI;

— UHBIE NIepCOHAJIbHbIC JaHHBIE,
MIpeloCTaBIsIeMble PU3NUECKUMU
JTUIAMH, HEOOXOTUMBIE IS 3aKITFOUEHUS
Y UCTIOJTHCHHSI TOTOBOPOB, UCTIOTHCHHUS
HOPM 3aKOHOJIaTeNIbCTBA B cdepe
o0OpazoBaHus

Kareropuun
CyOBEKTOB

OOyuaromuecs, UX pOAUTENH (3aKOHHBIE MTPEICTABUTENH )

Cnioco0b1
00paboTku

— ABTOMaru3upoBaHHast 00paboTKa U 06€3 cpeCcTB aBTOMATU3al1H, B TOM
quCIe:

— TOJlyYeHHE NEePCOHATIbHBIX JAHHBIX B YCTHOM U MMCbMEHHOHN dopme
HENOCPEACTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX (X
npezacTaBuTeen);

— BHECEHUS NEPCOHAIBHBIX JaHHBIX B )KypHaJbl, PEECTPHI U
nH(popMamoHHbIe cucTeMbl U AoKyMeHTHI J[OO.

Cpoxu
00paboTku

B Teuenue cpoka peanuzanuu o0pa3zoBaTeIbHON IPOrpaMMbl

Cpoxku
XpaHeHUs

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTHU OT
TUIIa JOKYMEHTA, B KOTOPOM COACPIKATCA NICPCOHAJIBHBIC JTAHHBIC

ITopsimox
YHUYTOXKECHUS

B cootBercTBuu ¢ [TopsiikoM YHHUTOKEHUS M 00€3TMYUBAHUS TIEPCOHATBHBIX
naHHbiX [JOO B 3aBUCHMOCTH OT THIIA HOCUTEIIS NEPCOHAIBHBIX TAHHBIX

2. Ilesb 00pa0OTKHU: BBINOJIHEHUS (PYHKIMH M ITOJTHOMOYM I padoTonare/si B TPYI0BbIX
OTHOLICHMSAX, B TOM YHCJIe 00sI3aHHOCTEH 110 OXpaHe TpyAa

Kareropun
JTAHHBIX

HepCOHaJ'ILHLIC JaHHBIC CHCLII/IaJ'IBHBIC BI/IOMeTpI/I‘{eCKI/IC
IEPCOHAJIBHBIC | IEPCOHAJIBHBIC
JaHHBIC JaHHBIC




ITepeuenpb
JAaHHBIX

— damuus, UMs, OTYECTBO; Crenenus o
— MO0, COCTOSAIHHNU
— TPaXIAHCTBO; 310pOBbA

— JaTa ¥ MECTO POXKICHUS;

— wusobpaxenue (pororpadus);

— TIaCMOPTHHIC JaHHBIC,

— aJpec PEerucTparyu Mo MeCTy
JKUTEIIbCTBA;

— anpec paKTUIECKOTO
MIPOYKUBAHUS,

— KOHTaKTHBIC IaHHBIC;

— WHIUBUIYyaJIbHBIA HOMEP
HaJIOTOTUIATEIBIINKA;

— CTpaxoBOU HOMEp
WHUBUIYIBHOTO JIUIIEBOTO
cuera (CHUJIC);

— cBeleHUs 00 00pa3oBaHUH,
KBaJTM(UKALIUH,
npodeccuoHaIbHOM
MIOJITOTOBKE U TIOBBIIIICHUN
KBaTM(PUKALINH;

— CEMEHHOE IOJIOKCHHE,
HaJIMYUe JIeTeH, pOJICTBEHHBIC
CBSI3U;

— CBEIEHUS O TPYIOBOU
JIESITEIIBHOCTH, B TOM YHUCIIC
HaJIM4YMe TOOMIPEHHH,
HarpakJ1eHui u (Uiam)
JTUCITUTIMHAPHBIX
B3BICKAHMHI,

— JIaHHBIC O PETHCTPAIUU
Opaxa;

— CBEIIEHHUS O BOMHCKOM yYeTe;

— cBeJieHus 00 MHBAJIUIHOCTH;

— cBeleHus o0 ynep)KaHuu
ATMMEHTOB;

— CBEIEHUS O JOXOJIe C
MIPEABIAYIIEro MecTa padoThI;

— WHBIC IEPCOHAIILHBIC JTAHHBIC,
MPEIOCTABIIIEMbIE
pabOTHUKAMHU B COOTBETCTBUH
¢ TpeOOBaHUSIMH TPYIOBOTO
3aKOHOJATEIHCTBA

N3o00pakenne Ha
doro u
BUICO3AIIHCH,
MOJIYYEHHBIX C
Kamep HaOJItoIeHUS

Kareropun
CyOBEKTOB

PaGoTHuku, kKaHAMAaTHl HA paboTy (CoMCKaTeNn)

Cnoco0ObI
00paboTKu

— ABromaru3upoBaHHas 00paboTKa U Oe3 CPEeCTB AaBTOMATH3AIUH, B TOM

YHUCJIC:

— HOJYYCHUC NCPCOHAILHBIX JAHHBIX B yCTHOI>'I U IIMCbMEHHOM (I)OpMe
HEMMOCPEACTBCHHO OT Cy6’BeKTOB NEPCOHAIBHBIX TaHHBIX;
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— BHECEHUS MEPCOHAIBHBIX IAHHBIX B KYpPHAJbl, PEECTPHI U
nH(popMaImoHHbIe CUCTEMBI M ToKyMeHThI JJOO

Cpoxu B TedeHune cpoka nelcTBHS TPYLOBOrO A0roBopa. s KaHAUAaTOB — B TCUCHHE

00paboTku CpOKa, HEOOXOIMMOTO JJIsl PACCMOTPEHHSI KaHUIATyPhl U 3aKITIOUCHHS
TPYLOBOTO JOrOBOpa

Cpoxu B TedeHune cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATYPOH A€ B 3aBUCUMOCTH OT

XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPIKATCsI IEPCOHAIIbHBIE JaHHBIE, B TOM UHUCIIE
B COCTaBe JUYHBIX Aes — 50 ser

ITopsimox B cootBercTBuM ¢ [1opsiikOM YHUUTOXKEHUS U 00€3TMUMBAHUS TIEPCOHAIBHBIX

yHUUYTOXKEeHMS | AaHHbIX OO B 3aBUCHMOCTH OT THIIA HOCUTES IIEPCOHAIBHBIX JAHHBIX

3. LHeab 00padoTKuU: peayu3anus rpaxiaaHCKO-NPAaBOBbIX 10r0OBOPOB, CTOPOHOM,
BLITOONpHOOpeTaTeIeM HIH MmoJay4areaem Koropbix seiaserca 100

Kareropuun [TepcoHanbHble JaHHbIE
JTAHHBIX
ITepeuenb —  (hammus, UMsl, OTYECTBO;
JAaHHBIX — M[AacIOpPTHBIEC JaHHBIE,
— ajpec perucrpauuu 1 (win) (pakTu4eckoro NpoKMBaHUs;
— KOHTAaKTHBIE JAHHBIE;
— MHIMBHyaJbHbII HOMEp HaJOrOIUIaTENbIINKA;
— HOMEp pacyeTHOro CUEeTa;
— HoMep 0aHKOBCKOM KapThl;
— HHBIC IEPCOHAJBHBIE JAaHHBIE, TIPEAOCTaBIIsIEMbIe (PU3NIECCKIMHU
JMIIaMU, HEOOXOAMMBIE IS 3aKJIFOUEHHSI U UCTIOTHEHHS IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOpa
CyOBEKTOB
CnocoObt ABToMaTH3upoBaHHas 00paboTKa U 6€3 CPeCTB aBTOMATU3ALIUY, B TOM UHCIIE:
00paboTku — TOJy4YEeHHE MEPCOHAIbHBIX JAHHBIX B YCTHOW U MUCbMEHHOMN (hopMme
HEMOCPEJCTBEHHO OT CYOBEKTOB EPCOHATIBHBIX JIaHHBIX;
— BHECEHUS MEepPCOHANBHBIX JIaHHBIX B KYPHAJIbl, pEECTPhI U
nH(pOpMaMOHHbIE cucTeMBbI U JoKyMeHThl JIOO
Cpoxu B Teuenune cpoka, HEOOXOAMMOTO ISl HCTIOJIHEHUS 3aKJIFOYEHHOT'0 I0T0BOpa
00paboTku
Cpoku B Tedenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATYpOH A€l B 3aBUCHUMOCTH OT
XpaHEeHHS TUIIA TJOKYMEHTa, B KOTOPOM COJIepKaTcs NepCOHaIbHbIC JaHHbIE
[Topsnox B cootBercTBuM ¢ [lopsiikoM YHUUTOXKEHUS U 00€3TMUUBAHUS TEPCOHATBHBIX
yHHuTOXKEeHHS | JaHHbIX JJOO B 3aBUCHMOCTH OT THUIIa HOCUTENS IEPCOHAIBHBIX JaHHBIX

4. Illeasb 00pad

OTKH: o0ecreyeHue 0e30MacCHOCTH

Kareropuu [lepconanbHble JaHHBIE

JIaHHBIX

[Tepeuenn — ¢amunus, uMs, OTYECTBO;
JaHHBIX — TAaCMOpPTHBIE JaHHBIE;

— ajpec peructparuu 1 (win) GakTHIeCKOro MPOKUBAHNS,

7




— KOHTAKTHBIC JAaHHBIC

Kareropun [Toceturenu 10O

CyOBEKTOB

CnocoOsl ABTOMarn3upoBaHHast 00paboTKa U 6e3 CpeICTB aBTOMAaTU3aIMH1, B TOM YHCIIE:
00paboTku MOJTy4EHHUE MEPCOHAIBHBIX TAHHBIX B YCTHOW M MUCBMEHHOM (opme

HEIOCPEICTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX JTAHHBIX;
BHECCHHUS MEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, peeCTPhl U HH(OPMAITNOHHEIC
cuctemsl U 1okyMeHThl JJOO

Cpoxku B Teuenune neprona HaxoxaeHUs oceTutens Ha reppuropuun 100
00paboTKu

Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypO# /1€ B 3aBUCUMOCTHU OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COJEPKATCsl IEPCOHAIIbHBIE JaHHBIE, B TOM UHUCIIE

MuHUMYM 30 AHEH B OTHOIICHUH 3alliCcel KaMep BUIEOHAOTIONEeHNUS

HOpHI{OK B cooTBeTcTBHU C HOpHZ[KOM YHUYTOKCHUA U 00e3THYnuBaHus MNEPpCOHAJIbHBIX
YHUYTOXCHUA | JaHHBIX I[OO B 3aBUCHUMOCTHU OT THIIAa HOCUTCIIA IICPCOHAIBHBIX JaHHBIX

4. YciaoBusi 00padOTKH NEPCOHAIBbHBIX JAHHBIX

4.1. JJOO ocymecTtBaser cOOp, 3amuCh, CHCTEMAaTH3allMIO, HaKOILJIECHUE,
XpaHeHUe, yTOuHEHHE (OOHOBIIEHHE, U3MEHEHHE), U3BJICUEHUE, HCIIOJIb30BaHUE,
nepenayy (pacrnpocTpaHEHHUE, IMpEeNoCTaBI€HHUE, JAOCTyI), O0e3IMYKBaHuE,
OJ0KMpOBaHUE, yIaJICHUE U YHUUTO)KEHNE NIEPCOHAIbHBIX JAaHHBIX B COOTBETCTBUU
C 3aKOHOJIATE€JIbCTBOM O TNMEPCOHAJBHBIX JAaHHBIX U JIOKAJIbHBIMU HOPMATHBHBIMU
aktamu J{OO.

4.2. Bece nepconanpHbie ganHbie OO nonyyaer oT cyObeKTa NepcOHaANbHBIX
JaHHBIX, a B  CiyyasX, Korma CcyObeKT  MEepCOHAJIbHBIX  JAHHBIX
HECOBEPIICHHOJETHUH, — OT €ro0 poAUTENEH (3aKOHHBIX NMPEACTaBUTENEH ).

4.3. llonmyueHue o 0OpaOOTKYy NEPCOHANBHBIX JAHHBIX, pPa3pElICHHBIX
CYOBEKTOM MEPCOHANBHBIX JaHHBIX A pacnpoctpaHenus, 100 ocyuiecTBisier ¢
COOJIO/IEHUEM 3alPETOB U YCIOBUH, NPETYCMOTPEHHBIX 3AKOHOM.

4.4. 100 oOpabaTbiBacT NEPCOHATBHBIC TAHHBIE:

— 0e3 UCIoIb30BaHMs CPEICTB aBTOMATH3ALUH;

— C WCIOJb30BAaHUEM CpPEIACTB aBTOMATU3allMM B  MporpamMmax u
uHpopmanmonubix cucremax: «CereBoit ropoxa. O6pazoBanue», «E -
yciyru. OOpaszoBanue», «HaBuratop IOMNOJHUTENBHOTO OOpa30oBaHUs
Kpacnopapckoro kpasi», «1C: Ilpeanpusitus».

4.5. XpaHeHuE NepCOHANBHBIX JaHHBIX:

4.5.1. 1OO xpaHuT nepcoHaIbHbIC JaHHBIE B TEUCHHUE CPOKA, HEOOXOIUMOIO
JUTSL TOCTUKEHUS LieJiel X 00paboTKH, a JOKYMEHTBI, COIepXKalllie MepCoHaIbHbIe
JAHHbIE, — B TEYEHHE CpPOKAa XpaHEHUs JOKYMEHTOB, IPEAYCMOTPEHHOIO
HOMEHKJIATypOU J€], C yYETOM ApPXUBHBIX CPOKOB XpaHEHHUS.



4.5.2. IlepcoHanbHble JaHHBIE, 3a()MKCUPOBAHHbIE HA OyMa)KHBIX HOCUTEIX,
XpaHATCs B 3amupaeMbixX HIkadax MO0 B 3amMpaeMbIX MOMEIIEHUAX, JOCTYI K
KOTOPBIM OTpaHUYEH.

4.5.3. [lepcoHasibHbIE TaHHBIE, 00OpaOaThIBAEMbIEC C UCIIOIB30BAHUEM CPEJICTB
aBTOMAaTHU3allMU, XPAHITCS B TAaKOM MOPSAKE M Ha YCIOBHUSX, YTOOBI MCKJIIOUYHUTH
HEMPaBOMEPHBIN WM CIy4YalWHBIM JOCTYn K HUM, YHUYTOXKEHHE, H3MEHEHUE,
OJOKMpOBaHKE, KOMMUPOBAHUE, MIPEIOCTABICHNUE, PACIPOCTPAHEHUE MTEPCOHAIIBHBIX
JAHHBIX, a TaKXKe MHbIC HEIpPaBOMEPHBIC NEHCTBUS B OTHOIICHUHU MEPCOHATBHBIX
JTAaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHanbHBIX naHHbIX B J[OO,
IpeKpalaoT ux o0padaThiBaTh B CAEAYIOUINX CIyJasX:

— JIOCTUTHYTHI 1IeJIH 00paOOTKU MEPCOHANIBHBIX JJAHHBIX;

— HCTEK CPOK JICHCTBUS corviacksi Ha 00pabOTKy MEePCOHAIbHBIX TaHHBIX;

— OTO3BaHO corliacue Ha 00pabOTKYy MEPCOHANIBHBIX JaHHBIX;

— 00pa0oTKa NepCcOHaIbHBIX JaHHBIX HETPaBOMEPHA.

4.7. llepenaya nepCOHAIBHBIX TAHHBIX:

4.7.1. 10O obecneunBaeT KOH(UIECHINATLHOCTh NEPCOHABHBIX JAHHBIX.

4.7.2. 100 nepenaet nepcoHAIbHbIE TaHHbIE TPETHUM JIMLIAM B CIIEIYIOLINX
cllydasix:

— CyOBEKT NepCcOHANbHBIX JAaHHBIX JaJl COIVIache Ha Iepeiady CBOUX JAHHBIX;
— Tepenarb JlaHHbIE HEOOXOIMMO B COOTBETCTBUU C TPEOOBAaHUAMHU
3aKOHOJATEIhCTBA B PAMKaX YCTAHOBICHHOMN MPOIIETYPHI.

5. Aktyajm3aums, HCIpaBJieHHE, yIaJeHue U YHUYTOKEHUE
MEePCOHAIBbHBIX JAHHBIX, 0TBETHI HA 3alIPOCHI CY0ObEKTOB NMEePCOHATbHBIX
JAHHBIX

5.1. B cinydae mnpenocTaBieHUs CyObEKTOM IEPCOHAJIBHBIX IaHHBIX, €ro
3aKOHHBIM Ipe/ICTaBUTENEM (AKTOB O HEIOJIHBIX, YCTapEBUIMX, HEAOCTOBEPHBIX
WIM HE3aKOHHO TIOJyYEHHBIX IepcoHaNbHbIX JaHHbIX JIOO akryanusupyer,
UCHpaBIsieT, OJIOKUpYeT, ynajseT WIM YHMUYTOXKAeT UX M YBEAOMIISIET O CBOMX
NENCTBUAX CyObEKTa MEPCOHAIbHBIX TAHHBIX.

5.2. Ilpu noctuxeHuu 1enei 00pabOTKM MEPCOHATBHBIX JTaHHBIX, a TAKXKE B
cllydae OT3bIBa CYOBEKTOM II€PCOHANIBHBIX JAHHBIX COMNIacus Ha 00paboOTKy
NEPCOHAJIbHBIX JAHHBIX MEPCOHANbHBIC NAaHHbBIC TMOMJIEKAT YHUUTOXKEHUIO, €CIU
UHOE HE MPETyCMOTPEHO JIOTOBOPOM, CTOPOHOM, noJrydaresiemM
(BBITOIOTIPHOOpETATENIEM) 110 KOTOPOMY SIBJISIETCSI CYOBEKT MEPCOHANIbHBIX IAHHBIX.

5.3. YHUUYTOXXEHUE JOKYMEHTOB (HOCHUTENEH), COoAepk alluX MEePCOHAbHbIE
JaHHBIE, TMPOU3BOAUTCS B COOTBETCTBMUM C llopsaxkoM yHUYTOXKEHUS U
00e3MMUMBaHus MepcoHaNbHBIX JaHHBIX JIOO B 3aBUCMMOCTH OT THIA HOCHUTENS
NIEPCOHAJIBHBIX JJAHHBIX, B TOM YMCJIE yTEM U3MEJIBUEHHUS LIPENepe, CTUPAHUS WU
(dbopMaTUpOBaHUS FNEKTPOHHOTO HOCUTEJISL.

5.7. Tlo 3ampocy cyObeKTa MEpPCOHATBHBIX JAHHBIX WA €r0 3aKOHHOTO
npencrasutens JJOO coobmaer emy nHpopMaIo 00 00paboTKe MepCOHATBHBIX
JTAaHHBIX CYOBEKTa B CPOKHU U B MOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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